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Summary of Changes

Requiressubmissionof many of the materialsnormelly submtted in Septenber after henew
Administrationisin place(27.1)

RequiresMAX computer datébegnningin November, beforepassbacky the new
Administration(27.3).

27.1 Whatdo | sendto OMB and when (overview)?
Normally, you subnit informationin two stags:

(1) Aspart of your initial budgetsubmission. Thisstage includesnformation and materialssupporting
your budgetrequest.

(2) After passbackpy deadlines provided by your OMB representatie. Usually begnningin late
November,thisstageincludesMAX conmputerdata,print materials,andadditionalinformation usedto
preparehebudgetdocunentsandsupportingdatabaseAlso,youmay needo reviseandresubnit sorre
materialsincludedin theinitial submissionto reflect theeffectsof final decisions.

Agencieswill berequiredo submt materialsnecessarfor thetransitionbudgetin thefall. FortheFY 2002
budeet, you will submt many of the policy materialsyou usually provide as part of your initial budget
subnission(suchas the summary andhighlight statenentand justificationmaterials)in amannerthatwill
becoordinatedy theincomng Administration. Eventhoudh thetiming of theinitial budget subnissionis
differentthis year,theCircularstill referscollectively to thematerialsnormelly subnmttedin Septenteras
the “initial submission.” This year, passbackwill not occurbeforeJanuary Howewer, you will begn
updatingMAX conputerdatain November. In thefollowing sectionsye tell you more abouteachstage,
includingthetiming of your subnmssions theitems required the criteriafor deternming whethertheitem
appliesto your agency, and wherein this Circular to find more detailedguidanceon theitem.

Agencieghatarenotsubgctto Executive Branchreview (seesection25.1)don’t makeinitial submissions.

Theydo needto subnit informationto beincludedin thebudgetdocunentsandthebudgetdatabaseY our
OMB representati@will w ork with you to determnethetiming of your subnissions.
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27.2What do | include in the initial submission?

Includethe budget justification and other materialsdescribedbelow in Table 1 after the new
Admninistrationisin place bythedeadlineshatOMB will providelater. Thisappliesto all agencies
(exceptas noted).

If thecriterionlistedin thefirst column of Table2 appliesto you, you will needto subnit certain
materialsbeforethenewAdministrationisin place Includetheinformation describedn thesecond
columm by Septerher 11 (or otherdatespecifiedby OMB). Preparedatafor BY and beyondona
currentsenicesbasis. You may need to updatethe materialsafter final decisionsby the new
Administration.

If thecriterionlistedin thefirst column of Table3 appliesto you, you will needto subnit certain
materialsbeforethenewAdministrationisin place.Includetheinformation describedn thesecond
columm afterthenewAdministrationisin place by thedeadlineghatOMB will provide later.

Theright-handcolumn of thesdablestellsyou wherein this Circularto find more detailedguidanceon the

requirenent. In addition to theinformation specifiedin thetables,your OMB representatie may require
youtoincludeothermaterialgn yourinitial submission(for exanmple,information aboutyourbudgetrequest
by accountandby Budget EnforcenentAct cate@ry).

TABLE 1: CONTENTS OF INITIAL SUBMISSION — ALL AGENCIES!
DUE AFTER THE NEW ADM INISTRATIO N ISIN PLACE

Include theseitems... Seesection...
Summary andhighlight gatenent 51.1
Judtificationmaterials 51.251.10

lExcluding agencies nat subject to Executive Branchreview (see section 25.1)

TABLE 2: CONTENTS OF INITIAL SUBMISSION — CERTAIN AGENCIES!
DUE SEPTEMBER 11, 2000

If your agency.. Then include this... Seesection...

is covered by the Chief FinancialOfficersAct < financial nanagement budget 52

judification (due Decenber 15) and

e report onresourcesfor financial
management activities (due
Decenber 15)?

is notcovered by the Chief FinancialOfficers  «  brief summary of your financial

Act

management plan(due Decenber 15)

is requestindT fundingviaa Capital Asset Rin reportoninformationtechnolog 2 53
or hasbudgetauthorityof $500,0000r morefor (due Decenber 15)
financialmanagement systens
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TABLE 2: CONTENTS OF INITIAL SUBMISSION — CERTAIN AGENCIES!
DUE SEPTEMBER 11, 2000

If your agency.. Then include this... Seesection...

hasrentalpaymentsgreaterthan$5 million informationon rentalpaymentsfor gpace 54
andland

controlsits Federallyownedbuilding space or  informationon energy use, cods, and 55

directly pays the tilities onits leagdspace efficiency?

is requiredto establish privacypolicies informationon privacypoliciesanddata 58.5
collectionon Federalwebsites(due
Decenter 15)

hasbudget authorityor outlays for drug informationon drugcontrol progamns? 56

progans greaterthan$500,00Gn anyyear

is subject toGPRA requirenents initial annual perdrmance plar(due Part2
October20)

hasincrenentally fundedcapitalassets impactof fully fundingcapitalasets Part3
(dueDecenber 15)

hasmajor capitalacquigtions capitalasset planandjudification Part3
(dueDecenter 15)

1Excluding agencies nat subject to Executive Branchreview (see section 25.1)
2t final decisionsrequire chang@s to this information, revised mateials must be submitted (see section 100.1)

TABLE 3: CONTENTS OF INITIAL SUBMISSION — CERTAIN AGENCIES!
DUE AFTER THE NEW ADM INISTRATIO N ISIN PLACE

If your agency.. Then include this... Seesection...
hasbudget authorityandoutlays for progans  informationon violent aime control 57
financedoy the Violent crime controltrustfund progans
hasreceipts informationon receiptedimates 58.1
hasan Office of InspectorGeneralunderthe informationon IngpectorsGeneralfor 58.2
InspectorGeneralAct Amendmentsof 1988 desgnatedFederalentities
hascredit liquidatingaccountsvith unobligated justificationof unobligatedbalancesn 58.3,85.3
balanceghat carryoverinto the arrent year liquidatingaccounts

hasobligationsrelatedto theWinter Olympics  financialinformationrelatedto the Winter  58.4
Olympics

1Excluding agencies nat subject to Executive Branchreview (see section 25.1)
2t final decisionsrequire chang@s to this information, revised mateials must be submitted (see section 100.1)
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27.3 Whatdo | submit after passback?
(a) Overview

Normally, yousubnit threetypesof informationafter passbackas explainedin moredetailin thefollowing
sections:

MAXcomputer datasubnitted through the MA X budget datasystem(seesections’9-86).
» Print materials,which OMB usesto preparepartsof thebudget Appendixseesection95-97).

» Additional information,which OMB usesfor special purposegseesedion 100). This Circular
doesn’taddresshe processy which you appealpassbackiecisions.We issueseparatguidance
ontheappealsprocessat thetime of passback

(b) Timing.

Thisyear,passbackvill occurafterthenewAdministrationisin place. However, you'll needo submt the
MAX computerdatarequiredto constructa baselinebudgetaswell asprior and currentyeardatarequired
for policy developrrentbeforepassbackbegnningin November. Your OMB representatiewill giveyou
deadlinesfor providing the information describedbelow. Thesedeadlinesare basedon the very tight
schedulghat OMB must maintainin orderto transnit thebudget ontime. In orderto meet thedeadlines,
you mustbegn providing therequiredinformation basedon passbaclkdecisions Don’t wait until you've
resohedappeals.Appealsgenerallyaffectvery little of theinformation you subnit, andyouwill hawe an
opportunityto chang the information as necessaryto reflect the appedl resolution. Unless your OMB
representatiwagrees don’t submit informationthatassunes an appealresolutiondifferentfrom passback
Whenanappeatesultsn changsto passbackecisionsthechanges oftendiffer fromtheagencyproposal.

(c) MAX computer data.
Y oumustsubmt theMAX conputerdatadescribedelowintheTable 1 for eachapplicablebudgetaccount.
In addition,if thecriterionlistedin thefirst column of Table2 appliesto you, subnit the datadescribedn

thesecondcolurm for eachapplicablebudgetaccount.In bothtableswe indicatetheMA X datasectionor
sectiongnvolvedandtell youwherein Part 1 tofind guidanceon therequirenent.

TABLE 1: MAX COMPUTER DATA —ALL AGENCIES *

Submit for each applicable account... MAX data schedule... Seesection...
edimatesof budget authorityandoutlays A, S 81
progamand financingschedules P 82
objectclassificationschedules 0] 83
personnesummary Q 86.1
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Submit for each applicable account...

MAX data schedule...

Seesection...

characteclassificationdata,includingR&D data(suchas,

crosscuts, technolggransgrs)

C

84

*Including agencies nat subject to Executive Branchreview. Federal Reserve Board submits datafor sectionsA, P, andO only. Nothingin

this table applies to GSEs.

TABLE 2: MAX COMPUTER DATA — CERTAIN AGENCIES *#

Then submit thisfor each

If your agencyhas... applicable budget Which is MA X See section...
account... data schedule...
receiptaccounts receiptestimates KandR 81
creditprogans Federakreditdata G,H, U, andY 85
credit liquidatingor financingaccounts  statenent of operationand Eand F 86.2
or non<redit rewlving fundsthat balancesheet
conduct bumess-type activties (as
deterninedby OMB), including GSE's.
appropriationdanguage requessforthe  budget yearappropriations T 86.4
budget year requestsn thousands
accountdor whichit subnits SF133 informationon accounts z 86.5
reports that subnit budget
executiorreports
major trug fundsandcertainother statusof funds J 86.6
accountgasdeterninedby OMB)
unawailable pecial ortrug fundreceipts  dataon unaailable N 86.7
or offsetting collections collections
contract authority statusof contract authority | 86.8

! Includingagencies nat subject to Executive Branchreview. GSEs submit datafor schedulesE, F, G, H only. Nothingin thistable apples

to the Federal Resave Board.

2 DOD-Military submits budgt plan (MAX schedule D), see section 86.3.

(d) Print materials.

Print materialsincludethesetems printedin the BudgetAppendix

» Appropriationdanguage.Y oumustsubmit language for eachaccounfor whichappropriation®r
limitationlanguage wasenactedn theCY orisproposedn theCY or BY, includingsupplenental
appropriationgequests. You must also submit any generalprovisionsthat pertainto you (see

section96).

» Narrative statementsfootnotes,and tables. You must provide a narratie statenent for each
accountwith activity in the currentor budget year,and separatetatenentsfor supplenental
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requestsrescissiorproposalsand items proposedor latertransnittal. Y ou may berequiredto
providetablesandfootnoteghataren’tgeneratedy MAX undercertaincircumstancegseesection
97).

(e) Additional materials.
If thecriterionlistedin thefirst column of thefollowingtableappliesto you,subnit theadditionalmaterials

describedn the secondcolunm. Theright-handcolumm tells you where in Part1 to find guidanceon the
requirenent.

ADDITIO NAL MATERIALS — CERTAIN AGENCIES

If your agency... Then submit this... See section...
hascredit progans dewelopnent ofrisk categries 85.3
hasbudget authorityor outlaydifferences materialsin support ofbaline estimates 100.2

of $50million or more betveencurrent
yearandbudget yearbasline estimates

hasa Federaformula grantsprogamto informationon gantsto Sate andocal 100.3
State orlocal governments governments

operatesit leas 300motor vehicles informationon notor vehicles 100.4
hasobligationsfor relocationexpen®s informationon relocatiorexpen®s 100.5

for PY throudh BY

hadexpendituredor official international informationon internationalitavel 100.6
travel in thePY
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